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PART - A

Circle the Correct Answer 6x1=6

1. Press to delete one word to the left .
a. Ctrl + enter
b. Ctrl + backspace
c. Ctrl + shift
-d. Ctrl + tab
2. Choose an application used to design and produce attractive advertising and promotlonal materials
a. MS-word :
b. MS-excel
¢. Ms-publisher
d. Ms-powerpoint
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. The intersection of a column and a row on a worksheet called
a. cell b. value - c. line d. box
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statistical calculation and preparation od tables and graphs can be done using
a. .excel b, publisher c. powerpoint d. word

5. In MS Word, Ctrl + P is used to _
a. Size b. bold c. print d. Save

6. is a presentation program
a. MS power point b. slide panel c. mozillafirefox d. U-torrent

PART -B
Answer should not exceed 400 words or One Page - 3X6=18

7 a. Explain the difference between MS Powerpoint and MS Publisher
or
7 b. Explain the difference between MS word and MS excel
8 a. write a short note on MS power point

or
8 b. Explain the steps to open a saved document in MS- Excel
9 a. Write any five short keys and the functmns used'in MS power point
or
9b. Write any five short keys and the functions used in MS- Excel
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PART -C
Answer should not excebd.soo words or four pagés

10 a. Write about the various applications in in MS word and its function
or

10 b. Write a short note on

1. MS- Word
2. MS-Publisher
11a. Describe the msexcel used in Physical Education and sports with suitable examples
or
11b. Enumerate the preparation of power points presentation
12.a. Draw and describe the properties in the MS-Publisher
or
12b Draw and describe the properties in the MS PowerPoint
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